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General -
Editing options
Display
7 Typing replaces selected text
Proofing :
7 When selecting, automatically select entire word
Save | Allow text to be dragged and dropped
Language 7] Use CTRL + Click to follow hyperlink
Fase of Access Automatically create drawing canvas when inserting AutoShapes
------ - 7] Use smart paragraph selection

Advance
g 7 Usg smart cursoring

Customize Ribben Use the Insert key to control overtype mode

Quick Access Toolbar Use oyertype mode
Add-ins Prompt to update style

Use Normal style for bulleted or numbered lists
Trust Center

Keep track of formatting

Updating style to match selection: | Keep previous numbering and bullets pattern -
7| Enable click and type
Default paragraph style: | Normal ~
7| Show AutoComplete suggestions
Do not automatically hyperlink sereenshot
Cursor movement:
® Logical

ual

Cursor visual selection:
® Block

Continuous

Automatically switch keyboard to match language of surrounding text

Cancel

aAauwi cliil AlwaysCreateBackupCopy j&ii Save lhaall 8)64 G .2

" Ladly daalyial

OK (gsélga )61i1.3

A Jad vbk alatadl bl daliinl daws gl calall lmypd hoai8pa S o104
atd (i Al p)oll gl alaall 616 ymliig a8 lwll daliiadl dAuwill (e
J3ill @8 LaS lhoall dilac




